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Regular attendance in primary schools across Maesteg is vital to ensuring every 
child has the best possible start in life. When children attend school 
consistently, they build strong foundations in learning, develop positive 
relationships, and gain the confidence needed to thrive both academically and 
socially. At Llangynwyd Primary and other local schools, we want the very best 
for our children—and that means making sure they don’t miss out on valuable 
learning time. Every day in school counts, and even short absences can disrupt a 
child’s progress. By working together—families, schools, and the wider 
community—we can promote the importance of good attendance and help our 
children reach their full potential. 
 
Children of school-age who are registered at a school must, by law, attend 
school regularly. Parents and guardians of children from age 5 to 16 who are 
registered at a school, are required to make sure that they attend regularly and 
on time. 
 
As a school, we are open for 190 days a year; this leaves 175 days for holidays, 
rest and non-urgent appointments. 
 
Requests to take children out of school during term time can be made to 
Headteachers but may only be approved in very exceptional circumstances. 
 
Being on time is also important to ensure that your child is present when key 
learning is taking place.  
 
 
 
 
 
 
 
 
 

School Attendance 



 
 
 
 
 
 
 
 
 
 
 
 
 

As a school, we are committed to supporting our families and pupils to attend 
regularly in order to give them the best chance of success. Parents/carers can 
support the regular and punctual attendance of their children by: 

 
 ensuring that their child arrives at school on time 
 ensuring that their child only misses school for reasons which 

are unavoidable or justified, such as illness or days of religious 
observance 

 notifying the school as soon as possible of any absence and confirm 
this in writing when the child returns to school 

 not booking family holidays during term-time 
 talking to the school if they are concerned that their child may be 

reluctant to attend. 
 

Examples of attendance concerns include: 

 Pupils being collected early and therefore not accessing the full school 
day. 

 Absence for non-essential reasons, such as hair or other personal 
appointments during school hours. 

 Time taken off when a child is not genuinely unwell. 

 Lateness – Children miss the start of the school day.  

 

We encourage all parents and carers to be open and honest when reporting 
absence so that we can work together to support good attendance. 
 
 
 
 
 
 

How you can support your child 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

Schools work closely with the Education Welfare Service. The Education Welfare 
Officer for Llangynwyd Primary School is Gemma Stone. She regularly meets us 
in school to monitor and discuss attendance. She works with us to support 
families to improve attendance and punctuality. We also access support from a 
Family Engagement Officer, Mrs Bethany Herbert, who helps to support families 
in our school. 
 
There are lots of good reasons why regular school attendance is so important.  
 When children come to school every day, they are more likely to keep up 

with their learning, make steady progress, and feel confident in class.  
 It also helps them build friendships, learn how to work with others, and 

develop important life skills like being on time and managing their day. 
These are habits that will help them not just in school, but later in life too.  

 Good attendance also makes a big difference to the whole school 
community—it helps teachers plan better and creates a more positive 
learning environment for everyone.  
When we all work together to support regular attendance, our children 
have the best chance to succeed. 

 

 

 

 

 

 

 

The Education Welfare Service 



 

 

 

 

 
Headteachers have the discretion to authorise term time requests for 
authorised absences up to 10 days. The Maesteg Cluster consider a number 
of factors when deciding whether to authorise term time requests for 
authorised absence. 
 
Factors include: 
 Attendance in the previous academic year 
 Number of absences this academic year 
 Number of unauthorised late marks this academic year 
 EWO involvement 

 
As a rule, Primary schools in the Maesteg Cluster may authorise term time 
requests but each decision will be taken on a case by case basis. You will be 
required to complete a Holiday in term time request form at least two weeks in 
advance and will receive notification of the outcome. 
 
Actions due to poor attendance 
Regular attendance is required by law and Wales is introducing Fixed Penalty 
Notice and Fines from September 2014 for parents who have children with 
more than 10 days of unauthorised absence. This can be issued for any 
absences not authorised by the school, including holidays.  
  
Fixed Penalty Notices may be considered appropriate when: 

 At least 10 school days are lost due to unauthorised absence during the 
current term. These do not need to be consecutive. 

 Unauthorised absences of at least 10 days due to holidays in term time or 
delayed return from extended holidays. 

 Persistent late arrival at school, i.e. after the register has closed, in the 
current term. “Persistent” means at least 10 sessions of late arrival; 

 Truancy, where the child has come to the attention of the Police or public 
during the school hours for being absent from school, without an 
acceptable reason. 

    Term time requests for authorised absence 



 

 
 

 

 
 



 

 

 

 

 



 

 

 

 

 

 

 

We issue ‘Attend to Achieve’ letters to all families each term, to inform you 
of your child’s current attendance. You will receive a letter with the 
corresponding colour, according to your child’s attendance levels.  

The percentage range for each colour band is: 

 

Three times a year we will send a letter with your child’s current 
percentage. 

Letter 1 will be sent at the end of the Autumn Term Letter 
2 at Easter 
Letter 3 at Whitsun 

A final ‘Attend to Achieve’ banding will be included within the end of year 
academic reports. 

 

 

 

 

Red Amber Green Purple 

Below 
92% 

92% -97% 97%-99% 100% 

Attend to Achieve Letters 



 

 

 

 

 


